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PRIVACY  ACT  ISSUANCES 


[3410-01  ] 

DEPARTMENT  OF  AGRICULTURE 

OFTICE  OF  THE  SECRETARY 

Privacy  Act  of  1974 
Additional  Systems  of  Records 


Notice  is  hereby  given  of  three  additional  records  systems  (which 
were  inadvertently  omitted  from  the  group  of  notices  published  on 
August  27,  1975,  40  FR  38897)  maintained  by  the  Office  of  Opera¬ 
tions  within  the  Eiepartment  of  Agriculture  (USDA),  and  required 
to  be  published  in  the  Federal  Register  and  in  annual  compilation 
form  pursuant  to  the  provisions  of  the  Privacy  Act  of  1974  (P.L. 
93-579). 

Although  this  Act  required  only  that  the  portion  of  each  system 
which  describes  the  “routine  uses”  of  that  system  be  published  for 
public  comment,  USDA  invites  such  comment  on  all  portions  of 
each  notice. 

Interested  persons  may  submit  written  comments  on  this 
proposed  notice  to;  Director,  Research  and  Operations  Divisions, 
Office  of  the  General  Counsel,  U.S.  Department  of  Agriculture, 
Washington,  D.C.  20250,  on  or  before  December  7,  1977.  All  com¬ 
ments  submitted  will  be  available  for  public  inspection  during  regu¬ 
lar  business  hours  in  Room  2321  of  the  South  Building,  USDA, 
12th  Street  and  Independence  Avenue,  S.W.,  Washington,  D.C. 
20250. 

Dated:  October  31,  1977. 

Bob  Bergland 

Secretary. 

L'SDA/00— 2 

System  name:  Office  of  Operations  Personnel  Files,  USDA/00. 

System  location:  Office  of  Operations,  Room  1575-S,  Business 
Services  Unit,  USDA,  Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Individuals 
presently  employed  by  Office  of  Operations,  USDA. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
of  Office  of  Operations  personnel  kept  in  alphabetical  order;  in  a 
file  index  system  covering  personnel  actions,  dates,  social  security 
number,  home  address  and  home  telephone  number,  cash  awards, 
training  and  promotions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  disclosures  outside 
USDA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  on  cards  in  card  index  file. 

Retrievability:  Records  are  retrievable  by  name. 

Safeguards:  Stored  in  Government  office  building  with  security 
guards. 

Retention  and  disposal:  Records  are  maintained  until  personnel 
are  transferred  or  terminated  in  Office  of  Operations.  Upon 
transfer  or  termination  the  records  are  destroyed. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Operations,  Room  1575-S,  14th  and  Independence  Avenue,  S.W., 
Washington.  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  the  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  persons  listed  under 
system  managerfs).  Office  of  Operations,  USDA,  Washington,  D.C. 
20250,  telephone  (202)  447-3347. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  system 
manager. 

Contesting  record  procedures:  Any  individual  may  contest,  a 
record  in  the  system  by  using  the  same  procedure  as  those  for 
requesting  access. 


Record  source  odegorics:  Personnel  actions,  employees  and  su¬ 
pervisors. 

USDA/00— 3. 

System  name:  Parking  applications,  USDA/00. 

System  location:  Office  of  Operations,  Room  I566-S,  Space  and 
Property  Division^USDA,  Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  parking  privileges. 

Categories  of  records  in  the  system:  The  system  consists  of  park¬ 
ing  applicant’s  names,  agencies,  social  security  numbers  and  home 
addresses. 

Authority  for  maintenance  of  the  system:  FPMR  101-20.1 17. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  disclosures  outside 
USDA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  in  unlocked  file  drawer. 

Retrievability:  Records  are  retrievable  by  name. 

Safeguards:  Stored  in  Government  office  building  with  security 
guards. 

Retention  and  disposal:  Retain  for  twelve  months  after  submis¬ 
sion  of  application  and  then  dispose. 

System  manager(s)  and  address:  Chief,  Washington  Space  Branch, 
Space  and  Property  E>ivision,  Office  of  Operations,  USDA,  Room 
1546-S,14th  &  Independence  Avenue,  S.W.,  Washington,  D.C. 
20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  the  system  of  recaps,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  persons  listed  under 
system  manager(s).  Office  of  Operations,  USDA,  Washington,  D.C. 
20250,  telephone  (202)  447-3141. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  system 
manager. 

Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  Employees  who  file  applications. 

USDA/00— 4 

System  name:  Secretary’s  Controlled  Correspondence,  USDA/00. 

System  location:  Secretary’s  Records  Branch,  Office  of  Opera¬ 
tions,  Room  127-W,  Administration  Building,  USDA,  Washington, 
D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Cabinet  Members, 
USDA  officials  and  members  of  the  public. 

Categories  of  records  in  the  system:  Answers  to  request  for  pr'licy 
statements,  complaints,  thank  you  notes,  request  for  assistance, 
etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  disclosed  to 
the  General  Accounting  Office  for  the  purpose  of  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  rotary  files. 

Retrievability:  Records  are  retrieved  by  name  of  individual  who 
responded  to  requests. 

Safeguards:  Records  are  kept  in  rooms  locked  in  non-work  hours. 
During  work  hours  the  records  are  under  visual  control  of  Secreta¬ 
ry’s  Records  employees. 

Retentioa  and  disposal:  Records  are  retained  indefinitely. 

System  nianager(s)  and  address:  Chief,  Secretary’s  Records 
Branch,  Office  of  Operations,  Room  127-W,  Administration  Build¬ 
ing,  USDA,  14th  &  Independence  Avenue,  S.W.,  Washington,  D.C. 
20250. 

Nodfkatioa  procedure:  Any  individual  may  request  information 
regarding  the  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  persons  listed  under 
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system  manager(s).  Office  of  Operations,  USDA,  Washington,  D.C.  Contesting  record  procedures:  Any  individual  may  contest  a 

20250,  telephone  (202)  447-3337.  record  in  the  system  by  using  the  same  procedures  as  those  for 

Record  access  procedures:  Any  individual  may  obtain  information  requesting  access, 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 

which  pertains  to  him  by  submitting  a  written  request  to,  the  system  Record  source  categories:  Members  of  the  public.  Cabinet  Mem- 
manager.  ,  bers  and  USDA  officials. 
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would  you 
Uko  to  know 

if  any  changes  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  If  so,  you  may  wish  to  subscribe 
to  the  “Cumulative  List  of  CFR 
Sections  Affected,'*  the  “Federal 
Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

per  year 

The  "Cumulative  List  of  CFR  Sections 
•  Affected"  is  designed  to  lead  users  of 
^  ^  the  Code  of  Federal  Regulations  to 
^  ^  amendatory  actions  published  in  the 
^  Federal  Register,  and  is  issued 

monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 

Federal  Register  Index  $8.00 

per  year 

Indexes  covering  the 
contents  of  the  daily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 
Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 

A  finding  aid  is  inciuded  in  each  pubiication  which  iists 
Federal  Register  page  numbers  with  the  date  of  publication 

in  the  Federal  Register. 

Note  to  FR  Subscribers:  FR  Indexes  and  the 
"Cumulative  List  of  CFR  Sections  Affected"  will  continue 
to  be  mailed  free  of  charge  to  regular  FR  subscribers. 


AiMoummmmMimmmMiigmmmwimmi 


Mail  order  form  to: 

Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  D.C.  20402 


There  Is  enclosed  $- 


.for. 


.  subscription(s)  to  the  publications  cheeked  below: 


CUMULA-nVE  U8T  OF  CFR  SECTIONS  AFFECTED  ($10.00  a  year  domestic:  $12.50  foreign) 
FEDERAL  REGISTER  INDEX  ($8X0  a  year  domestic;  $10.00  foreign) 


Nemo. 


Street  Address . 
City _ 


Stete 


ZIP 


Make  check  payable  to  the  Superintendent  of  Documents 
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